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1.  The Annual Reserve Certification Report provides NAVMETOCCOM activities with information that is not readily available through automated means.  The format is intended to be concise and informative.  Brevity is encouraged.  Unit COs should only supplement required remarks with operationally significant comments.  A tailored report template for each unit is available from COMNAVMETOCCOM in various software formats.

2.  The goals for the report are to:


1) identify significant deficiencies in Reserve support.


2) document and identify problems encountered by units throughout the NMORP requiring staff level action.


3) provide a “snap shot” of the current mobilization status of the NMORP based on training completed rather than billet assigned.


4) monitor the progress of NMORA units in completing mobilization requirements throughout the FY.


5) ensure unit COs maintain adequate and timely training to meet mobilization requirements.


6) account for time actually spent in support of fleet operations versus time spent in completing training requirements.


7) provide an estimate of AT/ADT plans for the next fiscal year. 

3.  Specific instructions for completing this report:

Cover Letter -

Via addressees:  forward via IDT site, the fourth and third echelon commands to which the IDT site reports (as applicable). Example: a unit drilling at a detachment would forward the report via the detachment, the facility and the center to which the detachment reports.  Results will be compiled and distributed to gaining commands.

Paragraph 2:  Comment on IDT support as described in Chapter 3 of this instruction and as noted in the example on page F-4.

Paragraph 3: Comment on other significant issues impacting your unit throughout the year (e.g., retention problems, availability of resources, recruiting problems, policy problems).

Report Section 1 (FY9X Mobilization Readiness Status) - “FY9X” is the fiscal year which ends on September 30, the date on which unit status is reflected.


a.  Personnel that completed ITP/ROTP requirements during this FY:  In the “Actual” column, indicate the number of personnel that have completed all requirements for the indicated training (either RBTR or ROTP).  In the “Projected” column, enter the total number projected on last year’s report.


b.  Number of Personnel not completing assigned requirements in time frame indicated:  For each RBTR/ROTP, list the total number of personnel that have not completed the training requirements within the time specified.  The time is calculated from the date that the individual began the training track, and is not necessarily the same as the Assignment Date (ADTE) reflected on the RUAD.  Units will report the RBTR which the member is currently completing.  For example, an AG1 working on the METOC Forecaster Assistant RBTR would be reported in the METOC Forecaster Asst line.  Do not include junior personnel working on more senior RBTRs (e.g., an AG3 completing the METOC Forecaster Assistant RBTR).

c.  For Reservists listed in (b) above, provide the following information:  “Rank/rate” and “Name” are self-explanatory.  “ITP Assigned” is the ITP name (e.g., METOC Tech, or ROTP) which the individual is currently completing.  “Date Assigned” is the date on which the time frames above are based.  It is the month and year (yymm; e.g., 9604 for April 1996) that the individual was assigned to that RBTR.  For a member working toward completion of a junior RBTR, this is the date s/he began that specific RBTR.  For example, an AG2 in an AG2 billet must first complete the METOC Tech/Weather Observer RBTR (if not previously completed).  The “Date Assigned” is the date that this member began the METOC Tech RBTR, not the date the individual was assigned to the billet with the METOC Forecaster Assistant RBTR designated.  The member in this example has 2 years from the month and year s/he begins the METOC Tech RBTR to finish the required items.  When complete, this member will immediately begin the METOC Forecaster Assistant RBTR, for which s/he has 3 years to complete.  In the “Remarks” section that follows, unit COs will report actions to resolve the delays in RBTR completion.  Additional comments may be included in the “Remarks” section.


d.  Remarks:  Comment on any significant entries in this section such as: disparities between “Actual” and “Projected” columns in part (a), actions taken to resolve delays in RBTR completion and justification or extenuating circumstances for information reported in parts (b) and (c), etc.

Report Section 2 (Mobilization Readiness Projection) -

a.  Mobilization Ready Enlisted Personnel:

     “Current Status”: Enter the number of personnel who have completed each RBTR.


“QX FY9X”:  For each quarter of the NEXT FY, enter the  number of personnel projected to complete the indicated RBTR requirements (e.g., achieve mobilization ready status) in each quarter of the next FY. Do not include personnel who have already completed the RBTR. This section is to project only the number of personnel who are expected to complete the various RBTR’s.   

b.  Mobilization Ready Officers:

     “Current Status”: Enter the number of personnel who have completed the ROTP.


“QX FY9X”:  For each quarter of the NEXT FY, enter the number of officers projected to complete the ROTP requirements (e.g., achieve mobilization ready status) in each quarter of the next FY. Do not include personnel who have already completed the RBTR.

Report Section 3 (Support Summary for FY9X) - “FY9X” is the fiscal year which ends on September 30, the date on which the status of the unit is reflected.  “Days” in this section are considered 8 hours of support (2 IDT periods).  This section is self-explanatory.  COMNAVMETOCCOM recommends using one copy of section 3 to tally support at the end of each month to facilitate completion of the report.

Report Section 4 (Projected Next Year Training Requirements) - Enter the projected AT/ADT for each individual officer and enlisted) in the unit during the next fiscal year.  Include all training necessary for individual readiness.  For example, a member who requires Mod C for qualification Leadership Continuum Training (LCT) for qualification as a Navy Petty Officer, both requirements should be listed. Prioritize AT's in order of preference.  See the notes in the following format.
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Date     
From:  Commanding Officer, NMORA      
To:
  Commander, Naval Meteorology and Oceanography Command

Via:   (1) Commanding Officer/OIC NAVMETOCCOM Drill site activity


  (2) Commanding Officer NAVMETOCCOM Facility to which the 



 IDT site reports (as applicable)


  (3) Commanding Officer NAVMETOCCOM Center to which the 



 IDT site reports (as applicable)

Subj:  ANNUAL RESERVE CERTIFICATION REPORT

Ref:   (a) NAVMETOCCOMIST 1001.1E

Encl:  (1) Annual Reserve Certification Report

1.  In accordance with reference (a), enclosure (1) is submitted.

2.  (Commanding Officer’s assessment of IDT site support.  At a minimum, include:  availability of active duty personnel during drill weekends, availability of resources (computers, work space, etc.) at the NAVMETOCCOM IDT site, the involvement of the NAVMETOCCOM commanding officer/OIC/CPOIC in support of the Naval Reserves (e.g. NAR selection boards)).

3.  (Unit CO comments on other issues to include:  unit manning (officer and enlisted), recruiting problems, policies that require staff attention, other deficiencies.  This is the unit CO’s opportunity to forward significant concerns.)







________________________________








(Signature)

Copy to:

(local NAVAIRES activity)

NMORA      , Washington D.C.

As of 30 September 1999
1. FY99 Mobilization Readiness Progress:

a.  Personnel who completed ITP/ROTP requirements during this FY:







Actual
Projected on last report

METOC Tech/Observer
     
     

METOC Forecaster Assistant
     
     

METOC Forecaster
     
     

METOC Forecast Supervisor
     
     

ROTP
     
     

Note:  comment on differences between actual and projected in the Remarks section below.

b.  Number of personnel not completing assigned requirements in the time frame indicated:

METOC Tech/Observer (AG3 & below - 18 months)
     

METOC Forecaster Assistant (AG2 - 3 years)
     

METOC Forecaster (AG1 - 3 years)
     

METOC Forecast Supervisor (AGC* - 1 year)
     

ROTP  (LCDR & Below - 3 years)
     

Enclosure (1)

c.  For personnel listed in (b) above, provide the following information:

Rank/

Rate
Name
ITP Assigned
Date Assigned
Required Completion Date

     
     
     
     
     

     
     
     
     
     

     
     
     
     
     

     
     
     
     
     

     
     
     
     
     

     
     
     
     
     

     
     
     
     
     

     
     
     
     
     

c.  Remarks:

     
2.  Mobilization Status and Projection.

Mobilization Ready Enlisted Personnel

Billet Title/ ITP
Current

Status
Q1 FY9X
Q2 FY9X
Q3 FY9X
Q4 FY9X

METOC Tech/Observer
     
     
     
     
     

METOC Asst Forecaster 
     
     
     
     
     

METOC Forecaster
     
     
     
     
     

METOC Forecast Supervisor
     
     
     
     
     

Mobilization Ready Officer Personnel

Rank
Current

Status
Q1 FY9X
Q2 FY9X
Q3 FY9X
Q4 FY9X

LCDR & below
     
     
     
     
     

3.  Support Summary for FY9X - The unit has verified the active duty support days (AT/ADT/ADSW) listed in the web site.  The website list stands as the unit’s Certification Report on active duty support days and this support will not be included below. In the form below, put the number of IDT/IDTT days support provided this FY:

Officer-

Funding
Fleet-ex (note 1)
Contrib. Support

(note 2)
Local Contrib. Support

(note 3)
ITP Req.

(note 4)
Unit

Admin

(note 5)

IDT/

IDTT
     
     
     
     
     

Non-pay IDT/IDTT
     
     
     
     
     

Total
     
     
     
     
     

Enlisted-

Funding
Fleet-ex (note 1) 
Contrib. Support 

(note 2)
Local Contrib. Support 

(note 3)
ITP Req. 

(note 4)
Unit 

Admin

(note 5)

IDT/

IDTT
     
     
     
     
     

Non-pay IDT/IDTT
     
     
     
     
     

Total
     
     
     
     
     

Notes:

1) Fleet Exercise support: Any exercise or other non-routine support activity, including Reserve participation at NAVMETOCCOM activities in support of these requirements.  Examples:  JTFX, HURREX, other agency support.

2) Contributory Support:  Reserve participation in support of active duty commands not including exercise or other non-routine support or support to the IDT site.  

3) Local Contributory Support:  Watch standing contributions at the IDT site by qualified personnel (do not include OJT time for training).

4)  Include days used for completion of ITP/ROTP requirements.

5) Include days not used for above support.
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4.  Annual Training Submission for FY  :

Name
Rank/

Rate
RBTR (1)
Date Assigned (2)
Status (3)
Next Resident School (4)
First AT Preference (5)
Second AT Preference (6)
Third AT Preference (6)
Remarks

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

     
     
     
     
     
     
     
     
     
     

Notes:

(1) Indicate the RBTR that the member is currently completing.  Members qualified in junior billets should be completing the RBTR commensurate with their paygrade.  Use the following entries:  OBS (for personnel completing METOC Observer requirements), AF (for personnel completing the Assistant Forecaster requirements), F (for personnel completing the METOC Forecaster requirements), FS (for personnel completing the METOC Forecaster Supervisor requirements), and ROTP (for officers LCDR and Junior).

(2) Indicate the year and month (YYMM) the individual began the RBTR.  This may not coincide with the billet Assignment Date (ADTE).

(3) Indicate the percentage of requirements completed as of the September drill weekend.  Do not project completion of any requirements.  For the first quarter AT list submitted in July, list the percentage of requirements completed as of the July drill and include the projected completion date of all items in the Remarks column.  Personnel included in the July report should have a projected completion date prior to the September drill.  Include these personnel in the end of year report, indicating actual status of RBTR completion as of the September drill.

(4) Indicate the next resident school required for the individual.  The only required schools are RAMS modules, LCT, and JMTAC.  Use the following entries:  OBS (for observer module), MOD A (for Forecaster Module A), MOD B (for Forecaster Module B), MOD C (for Forecaster Module C), AFC (for the Advanced Forecaster Course), LCT (for Leadership Continuum Training), and JMTAC (for Joint METOC Tactical Applications Course).  For members who are completing NEC 7412 training and are required to complete LCT in the next FY, list LCT as the next resident course and list the next RAMS module as Second AT preference.

(5) List the first Billet Control Number (if more than one are listed) for the member’s first AT preference.  For member’s with resident courses required, this should list a BCN for the course identified in the previous column.

(6) List the first Billet Control Number (if more than one are listed) for the member’s second and third AT preferences.  If the member is required to complete LCT and a RAMS module in the same year, list the RAMS module preferences as Second and Third AT Preferences.
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